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County of Wayne

Office of the County Clerk
9 Pear] Street
PO Box 608
Lyons, New York 14489
Michael Jankowski Juliet M. Brandt
County Clerk - Deputy Clerk

Dept. of Motor Vehicles
Michele M. DiSanto :
Deputy Clerk DMV Telephone: 315-946-7490
DMV Fax: 315-946-5991
Telephone: 315-946-7470 : .
Fax: 315-946-5978

Email: mjankowski@co.wayne.ny.us February 1.2017

Wayne County Board of Supervisors
County Court House

26 Church Street

Lyons, New York 14489

Ladies and Gentlemen;

In compliance with Section 406 of the County Law, | herewith submit the Annual -
Report of the Wayne County Clerk’s Office for the Fiscal Year 2016.

State and Local 'aw mandate the majority of the Clerk’s Duties. Among these
are the maintenance of the vital records of the County. The majority of the =
records relate te real property and the County and Supreme Courts. '

In addition, the County Clerk serves as the local agent for the Commissioner of
Motor Vehicles for New York State, as acceptance agent for United States -
passports, Records Management Officer for Wayne County and supervise the
Historian’s Department.

The offices of the County Clerk are located in Lyons, New York and are staffed
by dedicated people who work diligently to serve the public.

The Following were fees collected for 2016 and deposited with the Wayne
County Treasurer by December 31, 2016.

Amount deposited to General Account 2016 1,219,444.63
Other Non Property Tax 669,307.93
Record retention fees deposited in 2016 12,678.00
Tax Redemption Fees deposited in 2016 7,484.87
Interest earned deposited in 2016 35.97 o
Title Company Charges deposited in 2016 2,389.75

Total General Revenue for 2016 $1,911,341.15



Motor Vehicle revenues for the year were $413,253.21 down from $425,590.28 in
2015.

Expenditures were as follows:

Personnel 600,594.20
Equipment 2,405.64
Contractual 233,694.04
Employee Benefits 283,185.22
Total Expenditures for 2016 $1,117,473.46

We show a $793,867.69 surplus to the County for the Year 2016 as opposed to
$736,660.99 in 2015.

The amount not retained by the County was distributed as follows:

To State Motor Vehicles $2,743,621.24
To the Dept. of Tax and Finance for Sales Tax 830,958.79
To New York State for Transfer Tax 885,980.59
To New York State for Court Fees 379,225.00
To New York State for E & A Fees 359,266.47
To New York State for Records Management 220,309.63
To New York State for Notary Fees 3,840.00
To New York State for Repayment of bad Checks 1,227.25
Total to State Agencies $5,424,428.97

The amounts forwarded to others than State and County:

To US Passport Agency $28,684.48
To our Towns for Mortgage Tax 1,330,595.52
To RGRTA 606,460.10
To State of New York Mortgage Agency 528.892.06
Total distributed to other than State and County $2,494,632.16

Total monies handled by this office were $9,830,402.28 for the year 2016.



A comparison of documents handled for the past 5 years is as follows:

Document

Deed

Mortgages
Discharges
Assignments

UCC Totals

DBA's New
Incorporation's
New Pistol Permits
Additions
Passports

Survey Maps

Civil Numbers
Matrimonials
Seperation Agreements
New Cases- Criminal
Conf Criminal

MV Registrations
Licenses
Snowmobiles

Boat Registrations
Plates Issued

Total number of Transactions in Recording Office

2016 2015
2,634 2,440
2,623 2,669
2,766 2,575

482 630
185 159
472 475
65 52
615 386
1,637 1,337
262 337
436 414
1,074 1,195
234 257
19 16

50 83

9 4
33,218 34,213
4,671 4,149
1,341 1,277
1,508 1,486
6,921 6,886

23,777 22,833

2014

2,373
2,658
2,758
725
151
523
55
614
1,253
225
436
1,247
237
16

77

28

34,436

4,478
1,198
1,348
6,596

23,193

2013

2,169
3,135
3,536
1,340
201
558
53
568
1,660
224
377
1,361
329
19

70

31
35,037
6,715
1,448
1,497
6,646

27,702

2012

2,131
3,156
2,283
1,180
182
579
82
342
1,277
318
388
1,361
308
21

67

27
36,331
10,320
1,459
1,569
6,962

25,935

The Office of the Wayne County Clerk is proud to have been of service to the
people of Wayne County in 2016.

Respectfully submitted,

A

Michael Jank
Wayne C

Clerk
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Document Count

Start Date  |01/01/16

End Date 12/31/16

Doc Type Count
Aff to Pay Mtg Tax - No Recording Fees 11
Affidavit 170
Agreements 53
Amended Notice Of Pendency 9
Appointments/appts Registrar 20
Assessor Disclosure Statement 9
Assignment Of Leases & Rents Par Rel 4
Assignment Of Rents And Leases 99
Bond/undertaking 7
Boundary Line Agreement/filed 1
Boundary Line Agreement/recorded 35
Building Loan Satisfaction 2
Building Loans 64
Certificate of Partnership 4
Consolidation Ext And Mod Correction 5
Consolidation, Extension And Modificatio 200
Corporate Dissolution 23
Corporation 65
Corporation Amendment 16
Corporation Application for Authority 1
County Local Law 2
Crime Victim Board 12
DBA 472
DBA Amendment 48
DBA Discontinuance 75
Declaration Covenants 2
Deed 2634
Deed Correction 25
Discharge Assn Of Proceeds Deeds 1
Discharge Assn Of Rents And Leases 50
Easement Amendment 1
Easements 75
Encroachment Agr 4
Federal Tax Lien 50
Federal Tax Lien Release 38
Federal Tax Lien Withdrawal 1
Foreclosure 127
Foreclosure Vacate 8
Judgements/transcripts filed 1383
Judgment Amended 5
Judgment Assignment 41

mj @ Jan 3, 2017 4:57:09

PM Wayne NY
74
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Document Count

Doc Type

Judgment Execution Partially Satisfied

Judgment Execution Satisfied
Judgment Execution Unsatisfied
Judgment Partially Satisfied
Judgment Satisfied

Judgment Vacated

Land Contracts

Lease

Lease Assignment
Maps/surveys

Mechanic Lien

Mechanic's Lien Affidavit of Service
Mechanic's Lien Extension
Mechanic's Lien Release
Mechanic's Lien Satisfaction
Memo Agreement Amendment
Memo Agreements
Memorandum Of Lease
Memorandum Of Option
Miscellaneous Filed
Miscellaneous Recorded
Mortgage

Mortgage Assignment Correction
Mortgage Assignments
Mortgage Corrections
Mortgage Discharge

Mortgage Discharge Correction
Mortgage Release

Mortgage Release Liability
Mortgage Spreading Agreements
Mortgage Subordination
Mortgage/cema

Notice Lien/anti Terr Release
Notice Lien/anti terrorism
Notice Of Lending

Notice Of Lending Satisfaction
Notice Of Pendency

Notice Of Pendency/cancel
Notice Of Real Property Lien
Oath Of Office

Oil & Gas Lease Assignment
Oil & Gas Lease Release
Option

Orders of Bankruptcy

Power Of Attorney

Count
98
159
117
115
658
15
3
1
2
436
14
11

482
2766
55
25
82

58

230
107

110

12

184

mj @ Jan 3, 2017 4:57:09 PM Wayne NY
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Document Count

Doc Type

Regulatory Agreement
Release Of Easement
Release Of Lien Of Judgment
Release of Liens of Estate Tax
Revocation Of Power Of Attorney
Right Of 1st Refusal

Right of Way

Soldiers Discharge

State Tax Lien

State Tax Lien Release

State Tax Lien Satisfaction
State Tax Lien Vacate
Subordination Agreement
Termination Of Lease
Termination Right of First Refusal
Transcript of Judgement
UCC Amendment

UCC Assignment

UCC Continuation

UCC Org Financial Statement
UCC Termination

UFN

Welfare Lien

Welfare Lien Amendment
Welfare Lien Partial Release
Welfare Lien Release

Z01 New Permit

Z02 Add Gun(s)

Z03 Co-register Gun(s)

Z04 Duplicate

Z05 Dealer Permit (New)

Z06 Dealer Permit (Renewal)
Z11 Combined D/g (New)
Z14 Transfer Out

Z15 Transfer In

Z16 Change Of Address

Z17 Disposed Gun(s)

Z18 Change Of Name

Z19 Suspend Permit

Z20 Reinstate Permit

Z21 Revoke Permit

Z23 Report Of Gun Stolen/destroyed

Z25 Other
Z26 Pistol Permit Card Photos

Count

100
38
13
17

615
1637
443
420

N

45
66
377
368
31
16

144
2484

mj @ Jan 3, 2017 4:57:09 PM Wayne NY
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Document Count

Doc Type Count
# Types # of Docs
130 23777
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Penalties Collected
Driver Responsibility Fees
Civil Penalties for Insurance Lapses
Enforcement Penalties
Suspension Termination Fees

Total Penalties and Fees

Interest on Checking Account Total
Interest Credited to New York State
Interest Credited to Wayne County

Sales tax
Total Sales Tax Collected
Sales Tax Credited to New York State
Sales Tax Credited to Wayne County
Sales Tax Receipts Issued

Total Motor Vehicle Fees Collected
Total Credited to New York State (includes Cr. Cd. )
Total Credited to Wayne County
Total Bad Checks Sent to State
Total Repayment of Bad Checks to Rev. Acctg.
Adjusted Fees

Lyons National Bank Fees Paid

Total Fees Collected Including Interest
Wayne Cpunty Share |
Online Revenue for Wayne County

Wayne County Online Revenue Share
* (Changed from 4% to only 2.5%)

/=

751 for $183,075.00
384 for

26 for
250 for

64,034.00
15,100.00
13,200.00

1,411 for $275,409.00

$32.91
16.42
16.49

$837,023.79

~ 830,958.79
6065.00
6730

$3,156,874.45
2,743,621.24
413,253.21
1112.25
115.00

0.00

418.20
$3,987,866.15
413,253.21

$1,793,438.75
21,065.53
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Plates Issued “All Series”
Registrations

Boat Registrations
Snowmobile Registrations
In-transit Permits

Voluntary Surrender of Plates
Duplicate Titles

Original Title Only

Miscellaneous Items: ie Duplicate Paper Reg.
and Temporary House Trailer Permits

Licenses

Permits

Non-driver ID’s
EDL’s

Escort Transactions
DDP Entries

Skills Tésts Payments
License Abstracts

Motor. Voter Applications

/6

6921
33218
1508
1341
40
6497
35
336

16

4671
1433
862

924

104
99
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Transfer Tax Report

2016

Month State Fee Co Fee Total

January 68,758.00 184.00 68,942.00
February 50,393.00 217.00 50,610.00
March 84,276.00 226.00 84,502.00
April 54,236.00 238.00 54,.474.00
May 70,677.00 217.00 70,894.00
June 70,169.00 269.00 70,438.00
July 83,346.00 266.00 83,612.00
August 85,488.00 272.00 85,760.00
September 86,812.00 258.00 87,070.00
October 76,772.00 240.00 77,012.00
November 74,791.00 229.00 75,020.00
December 80,262.59 243.00 80,505.59
Total $885,980.59, $2,859.00 $888,839.59
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Court Report

2016

Month State Fee Co Fee Total

January 24.570.00 2,275.00 26,845.00
February 29,265.00 2,250.00 31,515.00
March 32,465.00 2,525.00 34,990.00
April 31,805.00 2,375.00 34,180.00
May 29,735.00 2,350.00 32,085.00
June 33,320.00 2,500.00 35,820.00
July 28,270.00 2,325.00 30,595.00
August 35,855.00 3,225.00 39,080.00
September 30,835.00 3,125.00 33,960.00
October 30,185.00 2,925.00 33,110.00
November 36,695.00 3,175.00 39,870.00
December 36,225.00 3,675.00 39,900.00
Total $379,225.00| $32,725.00| $411,950.00
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Office of the County Clerk

Civil Filings
2016
2016|Index |Ma NFC NFM Conf Third Smal Clms
Jan 75 16 4 4 2 0 0
Feb 70 20 6 3 0 0 0
Mar 77 24 4 5 1 0 0
Apr 69 26 11 2 1 0 0
May 70 24 1 3 2 0 0
Jun 82 18 5 5 1 0 0
Jul 75 17 4 2 2 0 15
Aug 113 16 6 4 0 0 0
Sep 96 29 2 2 0 0 0
Oct 97 20 1 4 0 0 0
Nov 116 11 3 3 0 0 0
Dec 134 13 3 4 0 0 0
Total 1074 234 50 41 9 0 15

/7




E A REPORT

2016

Month State Fee Count Fee |Total

January 22,720.00 1,530.00 24,250.00
February 25,665.00 1,710.00 27,375.00
March 25,870.00 1,755.00 27,625.00
April 29,690.00 1,935.00 31,625.00
May 26,923.00 1,827.00 28,750.00
June 34,375.00 2,250.00 36,625.00
July 36,553.00 2,322.00 38,875.00
August 32,125.00 2,250.00 34,375.00
September 33,054.00 2,196.00 35,250.00
October 30,930.00 2,070.00 33,000.00
November 30,038.00 1,962.00 32,000.00
December 31,323.47 2,061.00 33,384.47
Total $359,266.47| $23,868.00| $383,134.47
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RECORDS REPORT

2016

Date State Fee Co Fee Total
January 16,321.00 859.00 17,180.00
February 17,765.00 935.00 18,700.00
March 18,905.00 995.00 19,900.00
April 17,518.00 922.00 18,440.00
May 18,088.00 952.00 19,040.00
June 18,183.00 957.00 19,140.00
July 21,223.00 906.00 22,129.00
August 17,214.00 1,041.00 18,255.00
September 19,779.00 1,026.00 20,805.00
October 18,658.00 982.00 19,640.00
November 19,456.00 1,024.00 20,480.00
December 17,199.63 905.00 18,104.63

$220,309.63| $11,504.00| $231,813.63

2~/




NOTARY REPORT

2016
<
Month Number [State fee County Fee |Total
2016
January 7 280.00 140.00 420.00
February 14 560.00 280.00 840.00
March 10 400.00 200.00 600.00
April 17 680.00 340.00 1,020.00
May 6 240.00 120.00 360.00
June 7 280.00 140.00 420.00
July 3 120.00 60.00 180.00
August 7 280.00 140.00 420.00
September 9 360.00 180.00 540.00
October 5 200.00 100.00 300.00
November 8 320.00 160.00 480.00
December 3 120.00 60.00 180.00
Total 96 $3,840.00/ $1,920.00| $5,760.00

2.2
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Passport Applications
2016

Date No. of Aps |Fed Fee Co Fee Total

January 19 2,180.66 500.00 2,680.66
February 33 3,435.00 850.00 4,285.00
March 22 2,490.66 550.00 3,040.66
April 22 2,370.16 550.00 2,920.16
May 20 2,020.00 500.00 2,520.00
June 17 2,010.66 425.00 2,435.66
July 24 2,665.66 650.00 3,315.66
August 24 2,274.85 575.00 2,849.85
September 17 1,931.98 425.00 2,356.98
October 17 1,790.00 400.00 2,190.00
November 17 1,870.00 425.00 2,295.00
December 30 3,644.85 750.00 4.394.85
Total 262, $28,684.48 $6,600.00 $35,284.48
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Office of the County Clerk
Mortage Tax Collected

1/11/2017

2016

Month Basic Tax Cty. Portion |RGRTA SONYMA Total

January 117,430.78 57,414.98 54,683.46 50,706.62 280,235.84
February 76,354.20 38,177.11 34,633.35 30,682.74 179,847.40
March 104,450.05 52,225.05| 47,784.08 43,621.56 248,080.74
April 99,522.58 49,761.31 45,209.32 39,257.39 233,750.60
May 110,664.76 55,671.59| 49,766.27 41,692.90 257,695.52
June 112,733.58 56,328.26| 50,689.07 42,073.37 261,824.28
July 112,579.26 56,289.61 51,141.12 46,136.76 266,146.75
August 120,216.83 60,237.58 54,492.11 48,047.76 282,994.28
September 141,420.26 70,743.05| 65,111.97 59,285.93 336,561.21
October 116,718.43 62,137.45 52,856.57 43,454.53 275,166.98
November 105,927.32 53,183.91 48,481.55 41,609.53 249,202.31
December 112,577.47 56,570.58| 51,611.23 42 322.97 263,082.25
Total $1,330,595.52| $668,640.48| $606,460.10| $528,892.06| $3,134,588.16

2%




TOWN MORTGAGE TAX
DISTRIBUTED 2016

Town April November Total

Arcadia 76,628.19 81,552.11 158,180.30
Butler 11,130.82 6,705.79 17,836.61
Galen 18,013.46 19,874.22 37,887.68
Huron 17,032.19 32,962.80 49,994.99
Lyons 21,987.91 22,211.47 44,199.38
Macedon 82,741.58 97,283.35 180,024.93
Marion 28,553.74 28,819.36 57,373.10
Ontario 110,999.02 110,444.21 221,443.23
Palmyra 41,257.19 44,967.15 86,224.34
Rose 6,949.34 15,303.09 22,252.43
Savannah 5,437.17 11,594.58 17,031.75
Sodus 64,926.25 48,398.87 113,325.12
Walworth 75,865.25 104,287.43 180,152.68
Williamson 63,568.91 56,860.50 120,429.41
Wolcott 21,866.20 15,951.93 37,818.13
Total 646,957.22 697,216.86 1,344,174.08

* Note these amounts are the total distributed to towns and villages.
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Records Center Box Inventory
as of December 31, 2016

Department Number of Boxes
Children With Special N 109
Clerk Of The Board 140
County Attorney 16
County Auditor 53
County Clerk 1565
Court Reporter 79
District Attorney 67
Family Court 899
Historian 166
Human Resources 139
Nursing Home 386
Public Defender 373
Public Health 221
Surrogates Court 501
Treasurer 219
County Jury Office 12
Economics 46
WFLA 88
Total 5079

24




8/9/16

Purpose

This audit is done on a bi-annual basis at the request of the County Clerk Michael
Jankowski. Now that the County Historian’s office is part of the County Clerk’s office
we also reviewed internal controls of the County Historian’s office.

County Clerk’s Office

Interviewed: Michele Disanto  Deputy Clerk

Examined:  Cash & Check Receipts Journal, Bank Deposit Reports, Daily Deposit
Slips, Deposit Summaries, Bank Statements, Check Registers, Cash Receipts, Bank
Reconciliations; months of April and October 2015 were selected for detailed testing.

Previous Internal Audit Recommendations:
-Bank reconciliations should be signed and dated by the preparer.

Testing:
Deposits and withdrawals from the seven bank accounts were traced to supporting

documentation. All transactions in the selected months were properly supported.

Software: \

The Wayne County Clerk’s Office still uses the software system Eagle Recorder. This
system generates receipts bearing unique receipt numbers for all transactions that cannot
be changed or manipulated. If a mistake is made and corrected, the original receipt is
voided and a new receipt bearing a new receipt number is created. Voided receipts are
permanently linked by the software to the new receipt.

General Controls:

As noted, Internal Audit found that Deputy Clerk Michele Disanto cashes all employee
cash drawers out twice per day (approximately 11:30am & 4:30pm). Overnight cash is
stored in the safe along with the DMV funds. When employees are at lunch there cash
drawers are locked in a desk drawer that Michele has a key to.

7



Blank check stock is secured in the safe. It should be noted that very few people have
access to the Safe. Both County Clerk and Deputy Clerk have access along with backups
in case someone is out of the office.

Check signers are Mike Jankowski and Michele Disanto.

Recommendations:

-Who ever prepares the deposit slip should either sign or initial the deposit slip
-Employees money envelopes should kept secured when not in use, we notice envelopes
just lying on desks.

County Historian’s Office

Interviewed: Peter Evan County Historian

Examined: Internal Controls over Cash

Testing:
We reviewed the controls that are in place over the small amount of cash kept in the

Historians office and small amounts that are collected. Money collected in the Historians
office is taken to the County Clerks staff so that it can be deposited into the correct
County accounts. We found that no receipts are given for any money collected in the
office. A base petty cash found of $25 is kept in a desk drawer, and collected money is
not routinely taken to the County Clerk’s office to be deposited we were told.

Recommendations:

-A generic three part receipt book should be purchased and all cash received by the office
should be receipted even if it is only $0.25 for a copy. Per Resolution 523-13
Authorization to Establish the Wayne County Cash Collections Policy for County
Departments, Section 3 #1 ; All cash received must be recorded through an accounting
system on the day received with either a computerized generated official county receipt
or an official county temporary cash receipt. All cash receipts must be pre-numbered and
accounted for, including the original of voided receipts.

-While it is anticipated that the Historian will never collect large amounts of cash from its
operations, a schedule should be developed to routinely transfer any collected founds to
the County Clerk’s office for deposit for example every Friday.

Management Response:

In an email dated 8/24/16 County Clerk Mike Jankowski acknowledge receipt of this
report and indicated that he will implement the recommendations

Patrick Schmitt
County Auditor
8/24/16
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2016 Annual Report
Office of the Wayne County Historian

Prepared January 25, 2017

e Accomplishments
e Department Activity Summary

Highlights:

1. RFP for Digitalization Completed

2. New Historic Sites Brochure Completed

3. Office and Archives moved to Records Center

4.Served over 300 visitors

5. Generated over $5000 income ($3500 grant plus
$1500+ Department income)

Peter Evans

-Wayne County Historian
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Accomplishments in 2016:

Education and Public Outreach:

Office open and available for public use every day during 2016 except for
one 3 hour period during a WHO meeting.

New Updated Wayne County Historic Sites Guide Brochure was completed
and delivered in 2016

Developed and presented a program for the Ontario Public Library outlining
U.S. — Canadian relations featuring Wayne County between the wars (War
of 1812 and U.S. Civil War)

Presentation on Wayne County Dutch heritage at the New Netherlands
Institute Conference sponsored by Historic Brighton

Began the planning process for the many centennial anniversary
celebrations coming in 2017 (Women'’s Suffrage, WW!| and Erie Canal)

Assisted 305 researchers in the office (see attached Year End Activity
Report for all activity data reported each month)

Received and responded to 67 letters including long distance research
requests

Received 10,370 emails and wrote responses to 2,323 of them

The Historian’s website generated 6,360 hits which included access to the
county archival database using the search tool and reference to the events
calendar which is updated a couple times per week.

These activities generated over $1,595 in income revenue

Continued to expand, refine and update “Sources of Information” handouts
and keeping their listing current on our webpage

Nine monthly articles written, submitted and published by our local
newspapers in 2016

Combined and enhanced the Wayne County events calendar on our
webpage (calendar updated no less than once weekly)

37



Accomplishments in 2016:

Education and Public Outreach: (continued)

For the first time in a number of years, the historian proposed two
nominations to receive the Taylor — Kane Award for history or heritage
publication donated to the Office of the County Historian Archives
Completed current term on the Board of Trustees of the Association of
Public Historians of New York State (APHNYS)

As APHNYS Region 11 Coordinator, | planned an all-day Historian’s
Conference at SUNY Brockport. For the first time, the student history major
organization at the college was invited to partner in the planning process.
By all accounts the day was a significant success for all who participated.
Many Wayne County historians and historical societies attended.

Archives, Records and Document Preservation:

Prepared an RFP with “Scope of Work” for records digitalization for five
areas of need defined. The RFP included the newest NYS Standard for
documents to be included on NYS websites and public access databases.
The RFP was reviewed and approved by the County Attorney and Audit
Department and was posted on the County website in December 2016.
Record Center Plan was developed based on appraisal of area and records
The Record Center plan was appraised by both representatives of the LDS
Church Archives Group and with Eileen George, CEO of the IRIS Group.
Quotes for Record Center Supreme Court document preservation were
developed and submitted. Action will require seeking grants or donations.
Planning sessions with IT Dept. to determine feasibility and necessary
format updates for making “Uncovering the Underground Railroad,
Abolitionism, and African American Life in Wayne County , New York, 1820
—1880” available on our website.

Continued to scan 1000s of documents, index entries and add these to the
Historian’s database.
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Accomplishments in 2016: (continued)

* First ever (in New York State) collaboration between public historians
(including many from Wayne County) and a college or university history
student organization and their history department to organize a local
history conference where the students participated in all aspects of the
conference (planning, executing, arrangements, attending and
presentations)

Historic Preservation:

* Advised many towns, villages, organizations and individuals with guidance
on historic preservation issues and application for State and National
Historic Places and District designations also performing local historic
inventories.

Grants:

* Advised many towns, villages, organizations and individuals with guidance
on identifying and applying for appropriate arts, humanities and heritage
centered grants including how to apply for Hoffman and Pomeroy
Foundation Grants. Fifteen organizations received Hoffman Foundation
Grants in 2016. Three new roadside historic markers were paid for with
Pomeroy Foundation Grants.

e Hoffman Foundation Grant for Historian’s Office. Wrote, submitted and
received a Hoffman Grant for $3500 in 2016.

Education and Training:

* Planned with Jane Milem to participate in many educational and training
programs, courses, seminars and webinars particularly featuring document
preservation, digital scanning and photographic care and storage.
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