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NOTICE TO CONTRACTORS
NOTICE IS HEREBY GIVEN that the County of Wayne will receive sealed proposals for conducting a housing needs assessment
and market analysis for Wayne County’s Economic Development and Planning Department in an effort to encourage community
revitalization and targeted residential investment.
Such sealed proposals must be clearly identified and filed with the Clerk of the Wayne County Board of Supervisors, 26 Church
Street, Lyons, New York 14489, on or before 2:00 PM prevailing time on April 22, 2022.
An electronic copy of proposal forms, specifications, and plans can be obtained at the Purchasing Department Office at 16
William Street, Lyons, NY by email request to purchasing@co.wayne.ny.us (Telephone: 315-946-7675)
NOTICE: The County of Wayne (hereinafter “County”), shall not be held responsible for the completeness or accuracy of any
proposal documents received by a contractor that was not directly issued to that contractor by the Purchasing Department.
Any contractor submitting a proposal based on incomplete or inaccurate information resulting from documentation received from
any third party, shall not have cause for relief from award or completion of a contract in accordance with the official documents on
file with the Clerk of the Board of Supervisors.
It is HIGHLY suggested that all contractors interested in participating in this proposal, contact the Purchasing Department directly
at the above address or telephone number to assure they have received the most accurate and up-to-date material concerning this
contract.
The County does not offer or supply anyone the list of people that have obtained a copy of these proposal specifications or cost
estimates for the project prior to the opening of the proposals. NO EXCEPTIONS ARE MADE TO THIS POLICY.
*The County reserves the right to reject any or all proposals.

COUNTY OF WAYNE

WC Board of Supervisors

1

Lyons, New York

Kelley P Loveless, Clerk
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Dated: March 24, 2022

Section 1
STATEMENT OF WORK
1.1

PROJECT SUMMARY
Wayne County Economic Development and Planning department is seeking proposals for to establish a methodology and
assess the opportunity for new and rehabilitated housing stock, along with a comprehensive analysis of the market and
economic factors affecting housing in the county. Results of this assessment and analysis will provide municipalities with
strategies for updating zoning requirements and other strategies, in an effort to encourage community revitalization and
targeted residential investment.

1.2

SCHEDULE
Please note, apart from the completion date in January 2023, these dates represent targets rather than deadlines. They are
included as a guideline so respondents can address the question of availability and the method of achieving the objectives
within this time frame.
 May- July 2022 – Review existing materials, conduct research, perform interviews, public hearing
 August 31, 2022 – Present existing condition draft, meet with the Project Advisory Committee
 November 1, 2022- Draft strategies, market and community needs analysis, public hearing, and next steps
 January 2, 2023 – Draft full report, incorporate any changes as needed
 January 10, 2023 – Final document delivery

1.3

GOALS





1.4

Formalize and apply a methodology to identify housing needs and trends
Establish a prioritization process
Identify potential future partnerships, technical assistance, and or funding opportunities
Provide a comprehensive housing report

UNIQUE CONSIDERATIONS
The remuneration for contracted services will be funded in part by Federal funds made available through the CDBG
program. Contracts will therefore be subject to all applicable provisions of the CDBG program, Federal and State law, and
regulations, as may be amended, including, but not limited to Department of Housing and Urban Development(“HUD”)
regulations found at 24 CFR Part 570.
Wayne County encourages participation by Minority, Women-Owned, and Veteran Businesses, as well as Section 3
Businesses to submit proposals
DETAILED TECHNICAL REQUIREMENTS
Wayne County is seeking proposals to assist in the development of a Housing Needs Assessment and Market Analysis to
evaluate demographic and economic trends and analyze future needs of the housing market countywide. The study will
identify gaps in housing availability across all demographic levels and will inform long-term planning for public and private
housing providers to develop projects that meet the needs of current and future residents, including those with low to
moderate-income (LMI), seniors, veterans, and disabled persons.

Analysis and recommendations should address the desire to meet the needs of community members in all phases of a
person’s life cycle - enabling a young person to buy a starter home, move up into a home large enough for a family, and
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The County is requesting the submission of proposals from qualified firms or individuals to establish a methodology and
assess the opportunity for new and rehabilitated housing stock, along with a comprehensive analysis of the market and
economic factors affecting housing in the county. Results of this assessment and analysis will provide municipalities with
strategies for updating zoning requirements and other strategies, in an effort to encourage community revitalization and
targeted residential investment.
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1.5

when ready, have retirement options. Communities need to offer housing of all types and at all price levels in safe
neighborhoods with amenities and easy access to jobs, retail, and needed services.
The final outcome of this plan will include updated demographic, economic, and geographic housing trends by town and/or
village, a summary of programs and funding sources for rehab and targeted investment, analysis of current and future
market conditions, and recommended strategies to achieve the desired and balanced economic and residential growth
within the County.








Comprehensive Housing Report
o Develop a Housing Needs and Market Analysis report to summarize and consolidate data, trends, and
resources in a unified format.
o Summarize top priorities for further research and/or municipal activities.
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ADDITIONAL INFORMATION
All surveys, reports, maps, documentation, and other deliverables shall be the sole property of Wayne County and will be
made available for public review.
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1.6

Formalize and Apply a Methodology to Identify Housing Needs and Trends
o Review local, county, and regional plans relevant to the housing market in Wayne County. Identify
recognized development patterns and trends.
o Collect and update demographic, economic, geographic data, including but not limited to age, race,
education, employment, poverty, special populations.
o Collect and update known housing data including composition, size, tenure, age of homes, resident
mobility, and migration.
o Identify organizations and programs involved in the housing supply.
o Identify additional needs and trends through surveys of key stakeholders, including Town Supervisors,
Village Mayors, and Code Enforcement officers, Banks & lending institutions, others identified by PAC.
Conduct a public hearing and collect input. Establish criteria for ongoing review.
o Conduct hearing(s) for public information and input [at least 1].
Establish a Prioritization Process
o Review local and regional residential permits over the last decade to analyze existing and likely demand
for market rate for sale and rental units.
o Review local and regional residential sales of existing homes over the past decade, including sale price,
type, bedroom/bathrooms, and other relevant comparable factors.
o Review available data regarding local and regional rental market rates compared to HUD established
rates, available units by size or number of bedrooms, current and future rental demand, corporate
structure and proximity of property owners and managers, and renter’s income to rent rate comparison.
o Map development patterns and concentrations of poverty, proximity to “essential” stores, and disparity in
access to transportation options and neighborhood services.
o Conduct additional hearing(s) on findings for public information and input [at least 1].
Identify Potential Future Partnerships, Technical Assistance, and/or Funding Opportunities
o Identify if any housing type may be over-or under-represented in the market, compared to
demographically similar communities.
o Evaluate gaps in housing resources and investigate additional initiatives.
o Develop a matrix that summarizes the coordination of resources to support the Wayne County housing
market.
o Identify community housing preferences and develop insight into housing markets and opportunities.
o Use the findings of this project to lay the groundwork for working with public and private community
partners, while positioning the County to apply for future regional, state, and federal funds and/or to
implement other available incentives to fill identified housing gaps not currently attractive through a
market-based approach.

Section 2
CURRENT CONDITIONS
2.1

ABOUT THE OWNER
Wayne County is located in the Finger Lakes Region of New York State, on the Southern Shore of Lake Ontario with a
population of approximately 90,000 residents. The County is comprised of 15 towns and 9 villages. Wayne County
government, has a workforce of approximately 1,119 full and part-time employees. County government provides a variety
of services, including public safety, health, and human services, economic development, recreation, and transportation
services.

2.2

COMPLETED STUDIES
Wayne County last completed a comprehensive housing study in 1995 and an informal rental housing study in 2011. Since
then, the County Planning Department completed a Rental Preservation Plan in 2020 and subsequently developed an
affordable rental housing rehab assistance grant program and predevelopment revolving loan fund.

Page

4

The County is looking to build on these efforts and perform a comprehensive countywide assessment of housing needs, in
both the rental and homeownership markets. Analysis and recommendations should be provided to the town and/or by
the village and must provide analysis of the current and ongoing marketability of an appropriate range of housing options.
The study will identify gaps, by location, in housing availability and inform long-term planning for public and private housing
providers to develop projects that meet the needs of households, including those with low to moderate-income (LMI),
seniors, veterans, and persons with disability.

Section 3
PROPOSAL REQUIREMENTS
3.1

DATE AND TIME REQUIREMENT
All proposal packages MUST be received on or before the date and time indicated in the Procurement Schedule in Section 5
(Administrative Requirements). Late submittals will not be accepted or considered and will be returned to the Offeror
unopened. It is the responsibility of the offeror to ascertain any additional security requirements with respect to packaging
and delivery to the County. Offerors should be mindful of any potential delays due to weather, connectivity issues, or other
delays whether foreseeable or unforeseeable. Failure to submit a response before the Proposal Due Date will result in
disqualification of the Proposal

3.2

GENERAL FORMAT
All material submitted SHALL become part of the proposal and may be incorporated in a subsequent contract between the
County and the selected Offeror. All responses/submittals to this RFP SHALL be made in accordance with the format outline
below. Failure to submit in the requested format or failure to submit all the required forms may cause a proposal to be
deemed non-responsive. The format for the proposal includes the following:
 Shall be written in the English Language
 Submitted on standard 8 ½” x 11” paper size using the format that is specified and required in this RFP and each
Submittal form
 Use Arial or Calibri font, and must have a minimum font size of 10

3.3

SUBMISSION REQUIREMENTS
The Offeror SHALL submit one (1) hardcopy proposal package. The Proposal package SHALL contain two (2) separate and
sealed envelopes, and a USB data stick containing the following information:
ENVELOPE 1: Contains Submittal Forms A-H
ENVELOPE 2: Contains only Submittal Form I (Proposed Budget & Cost Proposal)
USB Data Stick: Containing an electronic copy of the hardcopy proposal response
The Proposal package SHALL be submitted in a sealed package containing the two separate envelopes. The Cost proposal
MUST be submitted in a separate sealed envelope within the proposal package (as noted above). The proposal should be
stapled together or bound in a three-ring binder. Please do not bind the proposal in any other fashion to allow for easy
duplication and distribution. The package SHALL include all required Submittal Forms. The package MUST also contain 1
USB data stick containing a copy of the hardcopy proposal. Note: if there are any discrepancies between the USB
documents and the Hardcopy Documents, the Hardcopy documents will take precedence. The package SHALL be addressed
and mailed or delivered to the County and Clearly labeled as follows:

SUBMITTAL FORM TEMPLATES
The offeror must ensure that their response meets all form and content requirements detailed within this RFP. This RFP
contains Submittal Forms, which must be used by the Offerors to submit their proposal. Offerors shall NOT re-create these
Submittal Forms, create their own Submittal Forms, or edit the format structure of Submittal Forms (page sizing, font type,
font size, page margins, etc.) An electronic copy of each Submittal Form will be provided along with this RFP. The Offeror
must download, complete, and submit each Submittal formal in their Proposal Package. Any proposal that does not adhere
to these requirements may be deemed nonresponsive and rejected.
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Wayne County, NY
Clerk of the Board of Supervisors
26 Church Street, Lyons NY 14489
RFP #013-22
RFP: Housing Needs Assessment and Market Analysis

3.5

SPECIAL FORMATTING REQUIREMENTS
The Offeror MUST ensure that their Proposal meets all the special formatting requirements identified in this section
Cost Information: Cost information shall only be contained within Submittal Form I. No other document or
Submittal Forms may contain cost or fee information

Submittal Form
Submittal Form A – Offeror Background
Submittal Form B – Project Approach
Submittal Form C – Narrative regarding Offeror Experiences and References
Submittal Form D – Non-Collusion Certification
Submittal Form E – Certification Regarding Debarment, Suspension, and Responsibility
Submittal Form F – Certification of Compliance with the Iran Divestment Act
Submittal Form G – Certification Regarding Lobbying
Submittal Form H – Insurance Documentation
Submittal Form I – Proposed Budget & Cost Proposal

OFFEROR BACKGROUND (SUBMITTAL FORM A)
The Offeror must complete and sign this Submittal Form. This document shall be signed by an individual that has the legal
authority to bind the responding entity. This document requests: the name and contact information of individual(s)
authorized to represent the Offeror, names of key team members of the Offerors project-specific team, and confirmation
certifying receipt of all addenda.

3.7

PROJECT APPROACH (SUBMITTAL FROM B)
The Project Approach should be a succinct but thorough explanation of how the project team will achieve the scope of work
within the Schedule of Work provided. If an alternate Schedule of Work is necessary, based on limited availability or other
factors, address these issues, and suggest another Schedule. It should also address how the project team will meet the
objectives of the RFP and fully describe the type, quantity, quality, format, and means of accountability for all deliverables.

3.8

NARRATIVE REGARDING OFFEROR EXPERIENCES AND REFERENCES (SUBMITTAL FORM C)
The narrative should include the following:
1. Include a brief description of individual and/or firm history, areas of expertise, and staffing. Provide a list and
description of recent relevant projects.
2. Include a proposed project team, including the resume of each participant. Identify each individual’s responsibilities
in past projects with the firm or under separate employment specifically related to components of this project. In
addition, the person identified with primary work responsibility must meet minimum professional qualifications.
3. Identify proposed sub-consultants, if any. Provide resumes and relevant project lists for each.
4. Provide a description of experience with HUD-funded programming, if applicable, particularly as it relates to the
Community Development Block Grant programs.
5. Outline project schedule, services, and deliverables.
6. Include any additional information that demonstrates compatibility with the County’s requirements as described in
this RFP.
7. Provide three (3) project references, including a summary of scope and budget. Provide name, address, email, and
phone number of client representative.

3.9

NON-COLLUSION CERTIFICATION (SUBMITTAL FORM D)
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Any Submittal Form that does not follow these instructions may receive a “0” score for the evaluated Submittal Form, or
the entire response may be deemed nonresponsive and rejected. The County reserves the right, in its sole discretion, to
modify a proposal to remove any minor information that may be non-compliant.

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND RESPONSIBILITY (SUBMITTAL FORM E)
An executed Debarment, Suspension, and Responsibility Certification must be submitted with each Proposal.

3.11

CERTIFICATION OF COMPLIANCE WITH THE IRAN DIVESTMENT ACT (SUBMITTAL FORM F)
An executed Certification of Compliance with the Iran Divestment Act must be submitted with each Proposal.

3.12

CERTIFICATION REGARDING LOBBYING (SUBMITTAL FORM G)
An executed Certification Regarding Lobbying must be submitted with each Proposal.

3.13

INSURANCE DOCUMENTATION (SUBMITTAL FORM H)
The Offeror shall submit all required insurance forms or a letter of intent from your insurance agent. The Offeror shall
submit:
 ACORD Form 25 - Certificate of Insurance to evidence all liability coverages as outlined in the RFP document.
 A copy of the applicable Additional Insured endorsement form evidencing the coverage endorsed onto the
liability policies as required in the RFP document.
 New York State Workers’ Compensation Form C105.2 or New York State Insurance Fund form U26.3 to
evidence New York State workers’ compensation coverage.
 A copy of the applicable Waiver of Subrogation Endorsement Form, evidencing the coverage endorsed onto
the Workers’ Compensation policy, either on a specific/scheduled or blanket basis.

3.14

PROPOSED BUDGET & COST PROPOSAL (SUBMITTAL FORM H)
The Proposed Budget should include a detailed outline of how and where costs will be incurred. It should also propose a
payment allocation relevant to deliverable milestones.
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The Non-Collusion Bidding Certification required by Section 103-d of the General Municipal Law must be submitted with
each Proposal.

Section 4
EVALUATION PROCEDURES
4.1

EVALUATION SUMMARY
Proposals will be evaluated based upon their overall value to the County, which included both cost and technical factors (as
outlined in this section).

4.2

CRITERIA AND WEIGHTS
Proposals that are found to be responsive, will be evaluated and assessed in accordance with the evaluation criteria below.
Criteria
Cost
Timely implementation
Understanding of project goals & objectives
Experience providing similar services based on
references of former and current clients
Experience with the CDBG program
Proposed work plan to accomplish the required services
as specified within the required time frame
Total

4.3

Points
100
100
100
250
150
300
1,000

CALCULATIONS
The Purchasing Department will prepare a spreadsheet to input and analyze all Offeror information and evaluation scores.
The following approach will be used to calculate an Offeror’s score for cost:
(Lowest Cost)/ (Proposed Cost) *(Weight Point Possible)
Lowest cost will receive maximum points for that category and subsequent proposals will receive a proportionate amount
using the above formula. For example, if the Offeror provides a cost of $5, and the lowest cost was $3, and the maximum
points was “100”, the Offeror would receive: ($3)/ ($5) *(100) = 60 points

4.4

RESPONSIVENESS
To be considered responsive, at a minimum, Offerors must complete and submit all of the required information (requested
in this RFP and the Submittal Forms) on time and submitted as specified in this RFP.

4.5

EVALUATION COMMITTEE
An Evaluation Committee will be used to evaluate specific Submittal Forms of all responsive Proposals, and participate in
the Interview process (if required). The Evaluation Committee is expected to contain approximately 3-5 individuals that
may, or may not, have technical expertise with this particular type of project or service

EVALUATION PROCESS
The following procedures will be followed to evaluate Proposals:
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The Evaluation Committee will be asked to independently review and score the Submittals/Interviews comparatively to one
another based on a 1 to 10 scale. A “10” represents that the item being evaluated is significantly greater (or has more
value) than the average. A “5” represents that the item being evaluated is about average (or there is insufficient
information to make a dominant decision). A “1” represents that the item being evaluated is significantly below the
average. The Purchasing Department will verify each Evaluation Committee member's score and average the scores to
obtain the final average score for each of the evaluated criteria.

1.

2.
3.
4.
5.
4.7

The Purchasing Department will review all proposals for compliance with mandatory requirements as stipulated within
the RFP. Proposals deemed non-responsive will be eliminated from further consideration. The Purchasing Department
may contact Offerors for clarification of the responses.
The Purchasing Department will provide specific Submittal Forms to the Evaluation Committee,
The Evaluation Committee members will independently evaluate and score the documents and submit their scores back
to the Purchasing Department.
The Purchasing Department will input, calculate, and prioritize the data and evaluator scores.
The Purchasing Department may identify and invite, the Offerors to participate in an Interview Process.

INTERVIEWS
The County may conduct interviews with the Key Personnel/Teams from each of the selected Offerors. Should interviews
be conducted, the same criteria will be used to select the finalist. Once the interviews and/or on-site presentations have
been conducted and references checked, the Evaluation Committee will meet and decide as to the finalist. In the event an
on-site presentation is conducted, the Offeror(s) will be notified and to be scheduled to present to the selection committee.
Interviewees may be asked questions regarding their experience, knowledge, and understanding of the scope of work,
obstacles and challenges, strategies, and their plan/approach. The County may request additional information prior to
interviews.
AWARD PROCEDURE AND AGREEMENT
The successful Offeror will be notified, in writing, when a recommendation for award has been completed, and of the award
date of the contract. No payment can be made for action taken or work started prior to the execution of the contract. This
selection is subject to the approval of the Wayne County Board of Supervisors.
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The selected Offeror will enter into a contract with the County for the performance of the work specified in the RFP and must
agree to conditions incorporated into the standard contract used by Wayne County, subject to the approval of the County
Attorney (Exhibit A)
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Section 5
ADMINISTRATIVE REQUIREMENTS
5.1

OVERVIEW
Wayne County (referred to as the “County” hereinafter) is issuing this Request for Proposal (RFP) to solicit proposals from
Contractors (referred to as “Offerors”), to establish a methodology and assess the opportunity for new and rehabilitated
housing stock, along with a comprehensive analysis of the market and economic factors affecting housing in the county.
Proposals shall be submitted in accordance with the requirements set in this document

5.2

COMMUNICATIONS
The individual listed below is responsible for the conduct of this procurement. All questions, inquiries, concerns, or
clarifications regarding this solicitation must be submitted electronically (via email) to this individual or their designee.
Offerors shall not contact or communicate with any other County employees. Unauthorized contact about this RFP with
any other County employees may result in immediate disqualification. The County will not be responsible for any oral
representations or instructions. All contact with any county official must take place during normal work hours, at the county
office, or a site related to the service being proposed.
Contact Name:
Title:
Address:
Phone #:
Email:

5.3

Kaleigh Flynn
Purchasing Agent
16 William St
Lyons, NY 14489
(315)946-7675
purchasing@co.wayne.ny.us

PROCUREMENT SCHEDULE

The Owner will make every effort to adhere to the schedule below. However, the Owner reserves the right, at its
sole discretion, to adjust the RFP Schedule of Events as it deems necessary.
NO
1
2
3
4
5
6

Activity
RFP Issued
Deadline for Questions
Questions Answers as an Addendum (if any)
Deadline for Proposal Submission (Proposal Due Date)
Notice of Intent to Award (Tentative)
Anticipated Award Date

Time
3:00 PM EST
2:00 PM EST

Date
3/24/2022
4/8/2022
4/15/2022
4/22/2022
5/10/2022
5/17/2022

QUESTIONS, INQUIRES, CLARIFICATIONS, REQUESTS FOR INFORMATION
Offerors are expected to promptly review this solicitation, including all of the submittals, exhibits, appendix, and addendum.
If there are any discrepancies, inconsistencies, or omissions, the Offeror shall immediately notify the Purchasing Department.
If the Offeror has questions or requires clarification of the scope of work, the intent, or any aspect of this solicitation, they
shall immediately notify the Purchasing Department. All questions, inquiries, clarifications, must be submitted to the
Purchasing Department by the due date identified in the Procurement Schedule.

5.5

ADDENDA
The County may issue addenda to make changes to the RFP, changes to the scope, respond to any questions, or provide
clarification to the information stated within the RFP. All written/published addenda shall become part of this RFP and must
be included by the Offeror in its proposal. All other communications are unofficial and non-binding.

Page

5.4

10

Right to withdraw proposals expire on the date and time for deadline for proposal submission listed above

GENERAL TERMS OF THIS SOLICITATION
The following terms and conditions apply to this RFP
contract and submit it to the County within ten (10)
calendar days of the date of Notice of Award.
A. PREPARATION COSTS
All proposal responses and supporting documentation
submitted to the County by the Offeror will become
the property of the County. The County will not
reimburse the Offeror for any costs associated with the
preparation of the response to this RFP.
B. PUBLIC DISCLOSURE REQUIREMENTS
All documents submitted in response to the RFP will
become a matter of public record and shall be
thereupon considered public records within the state
of New York law, for inspection subsequent to the
award process. The County will not be responsible for
any proprietary information that finds its way to the
general public.
C. ERRORS OR OMISSIONS
The County will not be liable for any errors or
omissions in Offerors proposal.
D. REJECTION OF ALL PROPOSALS
The County expressly reserves the right to reject any or
all Proposals. The County may cancel this RFP at any
time. The County is not responsible for any costs
incurred by Offerors in the preparation and
presentation of Proposals submitted in response to
this RFP.
E. VALIDITY OF PROPOSAL
Proposals submitted in response to this RFP shall be
valid for a period of 60 days after the ‘Proposal Due
Date’ in Section 5.3.
F. NEGOTIATION
The Owner expressly reserves the right to negotiate
with any, all, or none of the Offerors, waive
informalities, minor irregularities, and discrepancies,
and award a Contract without interviews, discussions,
or negotiations.

H. CANCELLATION CLAUSE
The COUNTY reserves the right to cancel the contract
at any time during the contract term by written ten
(10) days’ notice mailed to the address of the vendor.
I. CONTRACTUAL CONSIDERATIONS
The selected Contractor must agree to conditions
incorporated into the standard contract used by
Wayne County, subject to approval of the County
Attorney.
The selected Contractor will enter into a contract with
the County for performance of the work specified in
the RFP.
All work obviously necessary for the completion of the
contract shall be included in the Contractor’s Proposal.
The Agreement will be governed by the laws of New
York State. The Contractor shall comply with all
applicable laws including those regarding labor,
discrimination and equal employment opportunity.
The preparation and submittal of proposals shall be
the sole expense of the contractors. The County is a
political subdivision of New York State and as such is
tax exempt.
J. TERM
The contract period will begin on a date mutually
agreed upon by both parties and terminate after
successful completion of the project. The final Contract
for this project will involve, at a minimum, the terms
and conditions set forth in this RFP (including the
General Conditions) and may include those reflected in
the specific proposal submitted. The content shall be
the exclusive source of the proposer's rights and
remedies, and shall supersede any and all prior
writings, negotiations or agreements of any kind
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G. EXECUTION OF CONTRACT
The Bidder, whose proposal has been accepted, shall
have a legally authorized representative execute the
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B.
C.
D.

E.
F.
G.
H.
I.

J.

K.

L.
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A.

INSURANCE REQUIREMENTS
The contractor shall furnish:
a. ACORD Form 25 - Certificate of Insurance to evidence all liability coverages as outlined in the table below;
b. A copy of the applicable Additional Insured endorsement form evidencing the coverage endorsed onto the liability
policies as required in the table below;
c. New York State Workers’ Compensation Form C105.2 or New York State Insurance Fund form U26.3 to evidence
New York State workers’ compensation coverage;
d. A copy of the applicable Waiver of Subrogation Endorsement Form, evidencing the coverage endorsed onto the
Workers’ Compensation policy, either on a specific/schedule or blanket basis.
The County of Wayne and its officers, employees, and agents shall be named as Additional Insureds under the liability
policies issued for the above coverages.
A Waiver of Subrogation in favor of The County of Wayne and its officers, elected officials, employees, and agents shall
apply to the Workers’ Compensation policy listed above.
If the contractor maintains broader coverage and/or higher limits than the minimums shown in the table, the County
requires and shall be entitled to the broader coverage and/or the higher limits. Any available insurance proceeds in excess
of the specified minimum limits of insurance and coverage shall be available to the County.
The County reserves the right to modify these requirements, including limits, based on the nature of the risk, prior
experience, insurer, coverage, or other special circumstances.
The per occurrence and aggregate limits for specified coverage shall apply on a per-location or per-project basis.
The contractor shall maintain insurance with the required limits above for the duration of this contract. Completed
Operations coverage must be maintained and evidenced for at least two (2) years after completion of the project.
All certificates of Insurance must be approved by either the Wayne County Attorney or the Self-Insurance Specialist prior to
commencing work under the contract.
The insurance carriers providing the above coverages shall be licensed to do so in New York State and shall also be rated no
lower than "A-" by the most recent Best's Key Rating Guide or Best's Agent's Guide or must be otherwise acceptable to the
County Board of Supervisors.
It is expressly understood and agreed by the Contractor that the insurance requirements specified above contemplates the
use of occurrence liability forms. If claims-made coverage is evidenced to satisfy any of these requirements the contractor
shall comply with the following requirements:
a. If the claims-made coverage terms designate a specific retroactive date, the contractor shall maintain a retroactive
date which is not later than the earlier of (a) the date of the commencement of the term of this agreement, or (b)
the original coverage retroactive date for the Contractor’s first claims-made policy for each and every coverage
provided on a claims-made basis.
For the duration of this contract or its subsequent renewals, if the retroactive date is advanced or if the policy is nonrenewed, cancelled or is otherwise materially changed, the contractor agrees to purchase at its own expense, an Extended
Reporting Endorsement. This endorsement must provide for extended reporting period (“Tail” coverage) in compliance
with the minimum standards promulgated by the Department of Financial Services (Insurance Department) of the State of
the New York as contemplated in Regulation No. 121 (11 NYCRR 73) or its subsequent amendments or revisions.
Upon termination of the services provided to the County by the contractor, it is agreed that such claims-made coverage will
be maintained without interruption for a period of time equal to the length of any Extended Reporting Period requirement
as cited above. If the retroactive date is advanced or if the policy is non-renewed, cancelled, or is otherwise materially
changed during this period of time the Contractor agrees to purchase, at its own expense, an Extended Reporting
Endorsement that is in compliance with the minimum insurance standards promulgated by the Department of Financial
Services (Insurance Department) of the State of the New York as cited above.
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VENDOR CLASSIFICATION:
Insurance Type

Professional Contract Services
Coverage amount

Commercial General Liability
Each Occur.
$1,000,000
Fire Damage/Damage to Rented Premises
$50,000
General Agg.
$2,000,000
Prod. Comp. Op.
$1,000,000
Personal & Adv. Injury
$1,000,000
Med. Expense
$5,000

Each Occur.
Aggregate

Excess/ Umbrella
$1,000,000
$1,000,000

Each Occur.
Aggregate

Professional Liability
$1,000,000
$3,000,000
Cyber Liability (if applicable)
$2,000,000
$2,000,000

Additional Insured on a Primary & NonContributory Basis with a Waiver of Subrogation
and 30 Days’ Notice of Cancellation or NonRenewal

General Liability, Auto, Excess & Work Comp
(waiver of subrogation)
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Each Occur.
Aggregate

Page

Any Auto OR
Owned
Hired
Non-Owned

Auto Liability
$1,000,000
$1,000,000
$1,000,000
$1,000,000

Section 6
PROPOSAL FORMS

Submittal Form F
Submittal Form G
Submittal Form H
Submittal Form I
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Submittal Form D
Submittal Form E

Offeror Background
Project Approach
Narrative regarding Offeror Experiences and
References
Non-Collusion Certification
Certification Regarding Debarment, Suspension,
and Responsibility
Certification of Compliance with the Iran
Divestment Act
Certification Regarding Lobbying
Insurance Documentation
Proposed Budget & Cost Proposal

Page

Submittal Form A
Submittal Form B
Submittal Form C

SUBMITTAL FORM A – OFFEROR BACKGROUND
PROJECT INFORMATION
RFP Number:
Project Name:

OFFEROR INFORMATION
Name of Company:
Web URL:
Address:

FID #:
Number of Years in Business (Under Current Business Name):

CONTACT INFORMATION
Identify an individual that can be contacted for clarification on this proposal

Name:
Title:
Email:
Telephone:

ADDENDA ACKNOWLEDGEMENT
The Offeror acknowledges receipt of the following addenda and has incorporated the requirements of such addenda into their proposal.
Failure to identify and sign for all addendum may subject the Offeror to disqualification. The Offeror must list all addenda’s (by number), then
initial and date to confirm that you have received and incorporated them into your Proposal. The Offeror may add more rows as necessary
Number

Initials & Date

Number

Initials & Date

Number

Initials & Date

Page

Identification of the critical project team (shown below), which shall be used by Offeror for the duration of the Contract
resulting from this RFP. These individuals cannot be removed or replaced, unless requested or approved to do so by the
County.
Name of Project Manager
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CRITICAL TEAM MEMBERS

The Project Manager: this individual shall be the daily single-point-of-contact and the primary point of contact to resolve any issues,
clarify cost, clarify schedule, and answer any questions. This individual will be the project lead for the execution of this project for the
entire duration of the project.
STATEMENT OF CERTIFICATIONS AND ASSURANCES
The Offeror does, hereby, expressly affirm, declare, confirm, certify, and assure ALL of the following:
1. The Offeror has thoroughly reviewed this RFP, contract documents, including the sample agreement, and all
pertinent appendices, exhibits, and attachments include as part thereof, and that we fully understand all elements
required for the full completion of the project as defined therein.
2. The Offeror further certifies that, if selected as the successful firm, we will enter into the contract agreement
included with this RFP.
3. The prices in his Proposal have been arrived at independently without collusion, consultation, communication or
agreement for the purposes of restricting competition as to any matter relating to such prices with any other firms
or with any other competitor.
4. The Prices quoted in his Proposal have not been and will not be knowingly disclosed directly or indirectly by
respondent to any other firm or competitor prior to the final date and time for submission of such proposal.
5. No attempt has been made or will be made by respondent to induce any other person, partnership, or corporation
to submit or not to submit a proposal for the purpose of restricting competition.
6. The Response submitted in response to the RFP shall remain valid for at least 60 days subsequent to the date of the
Response opening and thereafter in accordance with any contract pursuant to the RFP.

By signature below, the signatory certifies legal authority to bind the responding entity to the provisions of this RFP and
any contract awarded pursuant to it. The Owner may, at its sole discretion and at any time, require evidence documenting
the signatory’s authority to be personally bound or to legally bind the responding entity.
DO NOT SIGN THIS DOCUMENT IF YOU ARE NOT LEGALLY
AUTHORIZED TO DO SO BY THE ENTITY RESPONDING TO THIS RFP.

SIGNATURE:
PRINTED NAME:
TITLE:
NAME OF FIRM:

Page
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DATE:

Page
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SUBMITTAL FORM B – PROJECT APPROACH

Page
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SUBMITTAL FORM C – NARRATIVE REGARDING OFFEROR EXPERIENCES
AND REFERENCE

SUBMITTAL FORM D – NON-COLLUSION CERTIFICATION
By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the
case of a joint bid, each party thereto certifies to its own organization, under penalty of perjury, that to the
best of knowledge and belief:
1. The prices in this bid have been arrived at independently without collusion, consultation
communication, or agreement for the purpose of restricting competition as to any matter relating to
such prices with any other bidder or with any competitor;
2. Unless otherwise required by law, the prices which have been quoted in this bid have not been
knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening,
directly or indirectly, to any bidder or to any competitor; and
3. No attempt has been made or will be made by the bidder to induce any other person partnership or
corporation to submit or not to submit a bid for the purpose of restricting competition.

The signature of the Bidder to this Bid shall be deemed a specific subscription to the certificate required under
Section 103-d of the General Municipal Law of the State of New York, and the Bidder affirms that the
statements herein contained are true under the penalties of perjury.
Sincerely Yours,

Bidder:
By:
Signature of Authorized Representative
Title:
Address:

Phone Number:

Page
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Date:

SUBMITTAL FORM E – CERTIFICATION REGARDING DEBARMENT,
SUSPENSION, AND RESPONSIBILITY
The undersigned certified, to the best of his/her knowledge and belief, that the Contractor and its principals:
1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency;
2. Have not within a three-year period preceding the proposal been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or Local) transaction or
contract under a public transaction; violation of Federal or State antitrust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false
statements, or receiving stolen property;
3. Are not presently indicted or otherwise criminally or civilly charged by a government entity
(Federal, State or Local) with commission of any of the offenses enumerated in paragraph (2) of
this certification; and
4. Have not within a three-year period preceding the Agreement had one or more public transactions
(Federal, State or Local) terminated for cause or default.

Print Name of
Contractor:

By:
Signature of Authorized Representative

Print Name:
Title:

Page
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Date:

SUBMITTAL FORM F– CERTIFICATION OF COMPLIANCE WITH THE IRAN
DIVESTMENT ACT
As a result of the Iran Divestment Act of 2012 (the “Act”), Chapter 1 of the 2012 Laws of New York, a new provision
has been added to State Finance Law (SFL) §165-a and New York General Municipal Law §103-g, both effective
April 12, 2012. Under the Act, the Commissioner of the Office of General Services (OGS) will be developing a list of
“persons” who are engaged in “investment activities in Iran” (both are defined terms in the law) (the “Prohibited
Entities List”). Pursuant to SFL §165-a (3)(b), the initial list is expected to be issued no later than 120 days after the
Act’s effective date at which time will be posted on the OGS website.
By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract awarded
hereunder, each Bidder/Contractor, any person signing on behalf of any Bidder/Contractor and any assignee or
subcontractor and, in the case of a joint bid, each party thereto, certifies, under penalty of perjury, that once the
Prohibited Entities List is posted on the OGS website, that to the best of its knowledge and belief, that each
Bidder/Contractor and any subcontractor or assignee is not identified on the Prohibited Entities List created
pursuant to SFL §165-a(3)(b).
Additionally, Bidder/Contractor is advised that once the Prohibited Entities List is posted on the OGS Website, any
Bidder/Contractor seeking to renew or extend a Contract or assume the responsibility of a Contract awarded in
response to this solicitation must certify at the time of the Contract is renewed, extended or assigned that it is not
included on the Prohibited Entities List.
During the term of the Contract, should the County receive information that a Bidder/Contractor is in violation of
the above-referenced certification, the County will offer the person or entity an opportunity to respond. If the
person or entity fails to demonstrate that he/she/it has ceased engagement in the investment which is in violation
of the Act within 90 days after the determination of such violation, then the County shall take such action as may
be appropriate including, but not limited to, imposing sanctions, seeking compliance, recovering damages or
declaring the Bidder/Contractor in default.
The County reserves the right to reject any bid or request for assignment for a Bidder/Contractor that appears on
the Prohibited Entities List prior to the award of a contract and to pursue a responsibility review with respect to
any Bidder/Contractor that is awarded a contract and subsequently appears on the Prohibited Entities List.
I, ______________________________________, being duly sworn, deposes and says that he/she is the
________________________________ of the __________________________________ Corporation and that
neither the Bidder/Contractor nor any proposed subcontractor is identified on the Prohibited Entities List.

Page

Sworn to before me this ______
Day of _______________, 20__
_____________________________
Notary Public
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_____________________________________
SIGNED

SUBMITTAL FORM G– CERTIFICATION REGARDING LOBBYING
The undersigned certifies, to the best of his or her knowledge and belief, that:
1. No federal appropriated funds have been paid or will be paid, by or on behalf of the Undersigned,
to any person for influencing or attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
in connection with the awarding of any federal contract, the making of any federal grant, the
making of any federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any federal contract, grant, loan, or
cooperative agreement.
2. If any funds other than federal appropriated funds have been paid or will be paid to any Person for
influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, “Disclosure Form to Report Lobbying,” in accordance with
its instructions.
3. The undersigned shall require that the language of this certification be included in the award
documents for all* sub-awards at all tiers (including sub-contacts, sub-grants, and Contracts under
grants, loans, and cooperative agreements) and that all* sub-recipients shall certify and disclose
accordingly.
This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Grantee/Contractor Organization

Program Title

Name of Certifying Official

Signature

Page
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Date

SUBMITTAL FORM H– INSURANCE DOCUMENTATION

Page
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The Offeror shall submit the following required insurance forms or a letter of intent from your insurance agent. The Offeror
shall submit:
 ACORD Form 25 - Certificate of Insurance to evidence all liability coverages as outlined in the RFP document.
 A copy of the applicable Additional Insured endorsement form evidencing the coverage endorsed onto the
liability policies as required in the RFP document.
 New York State Workers’ Compensation Form C105.2 or New York State Insurance Fund form U26.3 to
evidence New York State workers’ compensation coverage.
 A copy of the applicable Waiver of Subrogation Endorsement Form, evidencing the coverage endorsed onto
the Workers’ Compensation policy, either on a specific/scheduled or blanket basis.

SUBMITTAL FORM I– PROPOSED BUDGET & COST PROPOSAL

SECTION 1 – PROJECT COST
The Offeror is required to provide a clear breakdown in this Submittal Form. The Offeror’s Total Project Cost shall include the cost
for everything that is necessary to meet the intent of the County as described in this RFP, including, but not limited to: materials,
products, labor, subcontractors, suppliers, equipment, applicable taxes, fees, overhead, profits, travel, direct and indirect costs, etc.

Total Project Cost:
SECTION 2 – PROJECT ALLOTMENT RELEVANT TO DELIVERABLE MILESTONES

AMOUNT
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DELIVERABLE

Page

MILESTONE
#

Page
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SECTION 3 – PROJECT COST BREAKDOWN / PROPOSED BUDGET

Section 7
ATTACHMENTS & EXHIBITS
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Sample Agreement / Contract
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Exhibit 1

